
ANNEX II: TERMS OF REFERENCE 
For Preparation of Events under project:”It’s never too late for Start-up”, REF: 96-004, the following services should be provided:
The services should cover the organization of catering, travel, accommodation, rent of hall and equipment for the following events, with the precise number of participants, location and the duration given below: 

1. Opening press conference and closing press conference
The activity implementation will take place in Nišava District and it will include the organization of 2 press conferences for the representatives of media from Nišava District, both conferences are 1 day events. 

The services that should be provided for these events include: 

· Rent of hall for 2 press conferences (1 day per conference), the hall should have at least 20 sitting places, to be air conditioned and to have natural light.
· Rent of audio/video equipment for 2 press conferences that should include at least one microphone, 2 speakers, 1 video projector, 1 video projector screen and 1 laptop and it should be rented for a period of 1 day per conference (2 days total). 

· Refreshments for 2 press conferences (2 x 20 participants) - coffee break (coffee, juices and mineral water). 
2. Training of the members of the Start-up Center team 

Training of the members of Start-up Center team will be organized in Gadžin Han.
The services that should be provided for this event include: 

· Catering for training of the members of the Start-up Center team; (1 day x 10 participants) – 2 coffee breaks (coffee, juices and mineral water) and  lunch (appetizer, soup, main course, desert, one non-alcoholic drink)
3. Training of the beneficiaries of the Start-up Center
Training of the beneficiaries of the Start-up Center will be organized in Gadžin through 48 training modules during 12 months period 

The services that should be provided for this event include: 

· Catering for training of the beneficiaries of the Start-up Center; (48 days x 30 participants) – 2 coffee breaks (coffee and mineral water) and  lunch (appetizer, soup, main course, desert, one non-alcoholic drink) per day
4. Investment conference
Investment conference for the beneficiaries of the Start-up Center with the best business ideas will take place in Nišava District as 2 days event.

The services that should be provided for this event include: 

· Rent of hall for the investment conferences for 2 days, the hall should have at least 40 sitting places, to be air conditioned and to have natural light.
· Rent of audio/video equipment for the investment conferences for 2 days, that should include at least one microphone, 2 speakers, 1 video projector, 1 video projector screen and 1 laptop 
· Travel for investment conference to be provided for 10 participants from Serbia, 500 km in total. The price should be given per km and the vehicle should be air conditioned.  
· Catering for investment conference (2 days x 40 participants) – 4 coffee breaks (coffee and mineral water), 2 lunches (appetizer, soup, main course, desert, one non-alcoholic drink), and 1 dinner (main course, desert, one non-alcoholic drink)
· Accommodations for participants in investment conference (10 participants x 1 night). The accommodation should be in a minimum 3 star rated hotel.

The prices are to be presented in EUR, payments will be made in Euro value in RSD for InforEuro exchange rate for month of payment.
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